
FAQs about Creating Login and New Registration System for CE classes 
 
 
How do I create my Login ID and PIN 
Once you have located the classes you are interested in (remember to write down the CRNs and 
the Term), you will need to create a Login ID and PIN (password) before registering for classes. 
Select  

 
 
 
You will be directed to a page with some information about Creating and Login and PIN, click 
on the link at the bottom of the page. You will then see the following screen: 

 

 

 
 
 
 
 
 
 
 

1. Create Login ID and PIN and Select Login 
 

 
2. Select Continuing Education for Application Type and Select Continue 
 



 
 
3. Select Admission Term – note the months next to the Term and select the term in which 
your class starts (it is best just to choose the earliest term), enter First and Last Name and 
Select Fill Out Application 
 

 
 
 
4. Select Full Legal Name to begin the Application Checklist 
 

 
 
5. Verify Name information is correct and select Continue 

 
 
6. Enter valid required information indicated by * and select Continue 



 
 
7. Business information is optional, you can select Continue 

 
 
8. Enter valid required information indicated by * and select Continue 

 
 
9. Complete the Disability Information and select Continue 

 
 
10. If your Application Checklist has all Red Checks, you can select Application is Complete, 
otherwise Select the item without a Red Check to complete. 
 



 
 
11. If your application was successful, you will see a screen like this, select Access Web for 
Student and skip to #13. 
 
12. If your application needs to be reviewed, you will see a screen like this. You will need to 
wait for confirmation email before you can register or call 972-985-3711 and explain what you 
received on the Signature Page. 

 
 
13. The first time you access the web, you will see this screen 

  
14. Create a Security Question and Answer that will enable you to reset your PIN and select 
Submit 
 
15. Select Student and 
Financial Aid 
 
 
 
 
16. Select Registration  
 
 
 
 
 
 
 



 
17. Select Add or Drop Class 

8. correct CE Term and Submit. Make sure you check the Start Date of your classes 

 
 
 
 
 
 
 
 
 
1 Select 
to determine what term the class will be found in. Note that even though are printed 
Schedule indicates Spring, some of our earlier classes are located in the Winter term. 

 
 

9. Enter CRN numbers 
 

0. Select Epay – 

ion to 

. Select Collin College Account Suite

1
that you located while on
the CE website, select 
Submit Changes and 
then Registration Fee 
Assessment to pay. 
 
2
Make Payment to 
pay for class(es). 
All CE classes 
must be paid in
full at 
registrat
avoid Drop for 
Non-Payment 
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9. You will be directed to a secure site to 
make your credit card payment. Select 
Make a Payment to ensure that your 
registration is valid as ALL Continuing 
Education classes must be paid in full at 
time of registration. 
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